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DESERT SANDS UNIFIED SCHOOL DISTRICT 

 

Job Description 
 

 
 

Title: Inclusion Specialist    Reports To: Director, Student Support/Special Education 
 

Department:  Student Support/Special Education  Classification: Certificated 

 

Work Year: 10 Months    Salary:     Certificated Salary Schedule 

 
 

Basic Functions: 

 

Under the direct supervision of the Director, Student Support/Special Education, integrates identified special education 

students into a least restrictive environment within a school setting, coordinates services, home-school communication, 

and professional collaboration to endure the student’s success in his/her school environment.  
 

Representative Duties: 

1. Monitor the activities of the students’ shadow/aides to include developing schedules and providing staff 

development activities, as needed.  

2. Meets with regular education classroom teachers and administrators in order to organize, coordinate, and promote 

a variety of supports needed for inclusion activities.  

3. Request and maintains records of low incidence materials. 

4. Assesses student’s critical needs through observation, assessment, and parent interviews.  Makes this information 

available for decision-making purposes. . 

5. Represents students to ensure their motor, communication, social, and cognitive needs are addressed to promote 

their successful participation in educational activities. .  

6. Provides leadership by facilitating a supportive relationship between students, teachers, administrators and other 

support personnel. 

7. Knowledgeable of regular education core curriculum, and at the secondary level, regular education course 

requirements. 

8. Provides staff development programs and in-services as directed. 

9. Attends appropriate meeting, staff development programs, and completes necessary reports. 

10. Other duties as assigned. 

  

Knowledge and Skills Required: 

 Knowledge of current special education laws.  

 Knowledge of inclusion techniques. 

 Knowledge of basic needs and limitations of students with exceptional needs, regular and special education 

curriculum, teaching strategies, materials, equipment and other available,. Resources.  

 Oral and written communication skills. 

 Establish and maintain a cooperative working relationship with administrators, teachers, staff and public.  
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This description is not intended to encompass all duties and responsibilities that may be assigned to or performed by an 

individual.  The job description is intended only to identify the types of duties and responsibilities that can be performed 

by an individual assigned to this classification.  

 

Licenses, Certifications and Testing Required: 

 Valid California Teaching Credential 

 Valid Special Education Credential  

 

Education and Experience: 

Successful and extensive teaching experience preferred 

 

Licenses, Certifications and Testing Required: 

 Valid California Teaching Credential  

 Fingerprint/criminal justice clearance 

 Tuberculosis clearance 

 Must possess or have ability to obtain a valid California Driver’s License 

 

Physical Requirements and Working Conditions: 

The Office of Certificated Personnel Services embraces the American with Disabilities Act (ADA).  The requirements of 

the position are maintained in the Personnel Department; and, the individual shall be able to perform the essential 

functions of the position. 

 

While performing the duties of this job, the employee is regularly required to sit, walk, stand and talk or hear.  Specific 

vision abilities required by the job include close vision and distant vision.  Frequently driving is essential in meeting the 

demands of the job.  Occasionally, yet essential to this position, the individual must meet deadlines with severe time 

constraints, while interacting with the public and other workers.  Occasionally, the position requires the employee to work 

irregular and extended hours.  Directly responsible for the safety, well-being or work output of other people.  Ability to 

meet multiple demands from several people.  

 

Regular Work Year:  184 Days 

 


